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INSTITUTES FOR PARLIAMENTARY STUDIES SUBORDINATED TO NATIONAL PARLIAMENTS 
FINAL SUMMARY
Prepared by the ROMANIAN CHAMBER of DEPUTIES

Questions: 

1)     Are there any institutes for parliamentary studies subordinated to your Parliament?
2)     If yes, how are these institutes organized?
We have addressed our request to all the EU countries and received answers from 22 states till 10 th of October for which we are thankful. The replies are shown below:

There are no institutes for parliamentary studies subordinated to the Austrian Parliament. However, the Department of Scientific Support and Coordination in Parliamentary Matters in the Parliamentary Administration has a strong focus on parliamentary research and cooperates with a number of Austrian universities and research groups.

There are no such institutes subordinated to the Belgian House of Representatives, nor to the Senate.
There is no separate institute subordinated to the Cyprus House of Representatives, but the Research, Studies and Publications Service of the House, among its other duties, conducts research and collects data for analysis, makes recommendations on relevant matters and prepares related reports and studies.
At the Chamber of Deputies of the Czech Republic, the Parliamentary Institute
 (hereinafter referred to as PI) resolves the tasks of scientific, informative and educational nature for the Chamber of Deputies and its apparatus, deputies, Office of the Chamber, Senate and its apparatus, senators and the Chancellery of the Senate.

In order to provide best possible services, the PI has been divided into three departments, each dealing with particular agenda. The Department of General analysis deals predominantly with deputy and senator inquiries and provides the Chamber and Senate apparatus with general services and analysis in the field of foreign relations.  The Department of EU affairs serves mostly as expert base for the Committee for European affairs of the Chamber of Deputies. The department elaborates and holds the database of incoming EU documents and those that have some relation to EU. The Department of communication and education provides services to public and operates Information center of the Chamber of Deputies.  Departments within the PI closely cooperate with each other and they do organize expert seminars in particular, either for MPs or for public. Authors of every department participate commonly on major projects and analysis.

Additionally PI serves as an educational and training center for the Chamber of Deputies and its apparatus, its officers and also for Chancellery of the Chamber which organizes seminars and study visits. The PI provides services of same extent also to Senate and Chancellery of Senate.

Seminars and study visits are usually undertaken either from an initiative of the PI itself or alternatively on request of the relevant body.  In this regard it stands for any office or authority within the Parliament or at least group of four deputies or senators. Most of seminars however are being prepared based upon a request of Parliament committees. 

Seminars and study visits are being organized in two major sections. First one, called as general one, deals with issues of parliamentarism, parliament operations, deputy mandate issues and procedural rules of lawmaking. 

Examples of seminars taken from general section:

· Parliament standing within the system of constitutional institutions of Czech Republic

· Relations among the Chamber of Deputies, the  Senate and the President

· Deputy/senator  mandate issues (duties and rights)

Second section is focused on European Union. PI organizes seminars in general topics of European integration – history, institutions, legislative process and even specialized themes of EU law and jurisprudence/case law of European Court of Justice, acceptance of professional qualifications, social security of migrants etc. Special theme of seminars regarding the EU affairs is represented by seminar on future development of EU integration. 

· EU Institutions

· EU Budget

· Structure and principals of the EU

· Free movement of persons, qualifications, social security

· European economic and monetary union

· EU foreign policy

Seminars and study visits are usually organized by PI staff. In case of interest in subject matter that is not being covered by staff member, PI is able to accommodate an external consultant in relevant field. The extent and duration of seminars and study visits are being consulted with submitter and it does reflect a duration possibilities. Obviously the main aim is to provide best possible time effectiveness. For the purposes of seminars PowerPoint presentations are used and of course PI assures needed materials and in case of interest additional supplementary documents, if required.

Since 2006 PI has been organizing out of its own initiative and along with other sections of the Chancellery of the Chamber of Deputies seminars for newly elected MPs who do not posses previous experiences with deputy or senator mandate. The seminar is divided into five theme sections:

· Deputy mandate, deputy immunity, Chancellery services and assistance 

· Legislative process and lawmaking

· Rules of procedure in the Chamber of Deputies and the Senate

· Foreign activities of the Parliament

· Parliament of the Czech Republic and European Union

During the period of Czech presidency of the European Union, PI participates on creation of documents for various parliament activities.
There are no institutes for parliamentary studies subordinated to the Danish Parliament (Folketinget).
There is no institute for parliamentary studies subordinated to the Parliament of Estonia (Riigikogu).
In Finland, the Finnish Institute of International Affairs (FIIA) was founded in 1961 and until the end of 2006 remained a private state-assisted institute independent of the Government and any political party and maintained by the Foundation for Foreign Policy Research. In 2006 the tenure of the Institute was transferred from the Foundation for Foreign Policy Research to the Parliament of Finland. 

In conjunction with its centennial anniversary the Parliament decided to establish an institute to conduct research on international relations and the EU. The Act on the Research Institute of International Relations and EU Affairs (544/2006) http://www.finlex.fi/fi/laki/ajantasa/2006/20060544  (only in Finnish and Swedish) contains provisions on the Finnish Institute of International Affairs http://www.fiia.fi/en/home/#tab1.
 Section 1 states that the Institute is the autonomous Research Institute of International Relations and EU Affairs, which operates in connection with Parliament.
The purpose of the research carried out by the Institute is to produce focused information of a high standard for use by the academic community and decision-makers and in public debate. The Institute maintains active international contacts in its activities and its researchers participate in public debate by writing articles for newspapers, periodicals and specialist journals as well as by lending their expertise to various media. They also take part in seminars, conferences and similar events both at home and abroad.  
The Finnish Institute of International Affairs is directed by a nine-member board appointed by the Parliament assisted by an advisory council and a scientific advisory council.
The board decides among other things on the Institute’s finances and research program, which is realized by the Institute’s researchers according to the principles of academic autonomy. The board also appoints the Director of the Institute.
The Office Commission of the Parliament has appointed the Members of Parliament as members of the Advisory Council of the Finnish of International Affairs. In addition to the aforementioned, the Office Commission also appointed twelve other members from the Institute’s central affiliates.
The council’s duties include monitoring the Institute’s operations and liaising with relevant FIIA stakeholders. In addition the Advisory Council monitors the societal impact of the Institute’s activities. The Council serves a four year term of office.
The Executive Board of the Institute has appointed a Scientific Advisory Council for a three-year period. The tasks of the Advisory Council include offering advice on FIIA´s research policy guidelines, the assessment of the quality and relevance of its research work and the support of its international activities.
The term of the Director of the Institute is five years. The same person can be appointed as the Director for maximum two consecutive terms. Moreover in the Institute there can be Programme directors, Project managers and Researchers and administrative and other personal that support the function of the Institute.
There is no institute for parliamentary studies subordinated to the French National Assembly.
In Germany, there are no institutes for parliamentary studies subordinated to the Bundesrat.
In Greece, there is the Hellenic Parliament Foundation for Parliamentarism and Democracy
 which has a statute approved by the Plenum of the Parliament.
 
According to this resolution
, the Foundation’s organization and statute are governed by Article 167 (A) of the Standing Orders of the Hellenic Parliament (Part One). This statute is presented below:
STATUTE OF THE HELLENIC PARLIAMENT FOUNDATION FOR PARLIAMENTARISM AND DEMOCRACY

Article 1 Institution – Name
1. A legal entity known as “THE HELLENIC PARLIAMENT FOUNDATION FOR PARLIAMENTARISM AND DEMOCRACY”, referred to henceforth as the “Foundation”, is founded under private law with its headquarters in Athens.

2. The Foundation’s organization and the manner in which it operates are governed by the provisions of these Regulations, Article 167 (A) of the Standing Orders of the Hellenic Parliament (Part One) as this is amended by the current document, and by internal regulations approved by the Board of Directors.

Article 2 Aims
1. The aims of the Foundation are to conduct research into and promote parliamentary institutions and democracy, to support efforts to improve Greece’s standing internationally, to promote Hellenism and the interests of Hellenes worldwide, to help cultivate the historical memory of the Greek people in general and younger generations in particular, and to foster cooperation between the nations of the world.

2. These aims are primarily served by:

a) assembling, systematically sorting, and utilizing relevant data with a view to carrying out related studies or commissioning such studies;

b) organizing and staging a variety of events and activities, including exhibitions,

conferences, and publications;

c) supporting the forging of closer links between the Hellenic Parliament and both foreign parliaments and international organizations;

d) supporting, funding, and bringing to fruition every study, project, or activity carried out by individuals or legal entities in Greece or abroad that contributes directly or indirectly to the Foundation’s stated aims.

3. To serve these aims, the Foundation can undertake to carry out programmes or assign them to third parties, especially within the European Union.

4. To serve these aims, the Foundation can collaborate with individuals or legal entities under private or public law both in Greece and internationally.

5. By order of the President of Parliament, the Foundation can also be charged with other projects concomitant with its nature and its work, including:

a) reorganizing, upgrading, and running both the Hellenic Parliament library and archives;

b) assembling, storing, maintaining, researching, and seeking recourse to personal archives and libraries belonging to politicians or other Greek public figures; and

c) establishing and running a Parliamentary Museum.

Article 3 The organs of the Foundation
The organs of the Foundation are its Chair, the Board of Directors, the Executive Committee, and the Chair of the Executive Committee.

Article 4 Board of Directors
1. The Foundation is run by an eleven-member Board of Directors. The Board of Directors comprises:

a) the serving President of Parliament, plus all former Presidents;

b) the leaders of the parliamentary groups;

c) former leaders of parliamentary groups who have served as Prime Minister;

d) the Secretary General of the Parliament; plus

e) three members whose backgrounds are concomitant with the aims of the Foundation.

Appointed for a three-year term by the President of Parliament, these members are selected by the Conference of Presidents, whose selection requires at least a 3/5 majority of members present to be validated. The same procedure governs the replacement of these members.
2. Should the individuals specified in the previous clause exceed eleven, the number of members of the Board of Directors increases accordingly. Leaders of parliamentary groups who are absent or unable to attend are substituted for by the group’s next most senior parliamentary representative as he/she is determined by Article 17 of the Standing Orders of Parliament.
3. The Board of Directors is chaired by the President of Parliament, who represents the Foundation in all its dealings. The Board appoints a former President of Parliament or other Board member as its Vice-chair. The Vice-chair substitutes for the Chair when the latter requires him/her to do so or is absent or unable to attend. The Chair appoints one of the three members appointed in line with clause e) above as the Secretary General to the Board of Directors.
4. Board positions are honorary and unsalaried.
5. The Board of Directors is responsible for laying down the general guidelines governing the manner in which the Foundation operates within the bounds of its stated aims, for monitoring the running of the Foundation, and for approving its annual budget and statement of accounts as these are drawn up by the Executive Committee. It is also called upon to approve internal regulations tabled by the Executive Committee.
6. The Board of Directors meets for three (3) ordinary sessions per year, and whenever the Chair convenes an extraordinary meeting. Half the members of the Board are required for a quorum, and decisions are passed by a simple majority of members present. When the Board is evenly split, the Chair’s vote shall prevail.
7. The Board of Directors is convened with the order of the day, as this is drawn up by its Chair.
8. Minutes are kept for all Board meetings.
9. The Board of Directors operates in accordance with its internal regulations.

Article 5 Executive Committee
1. The Foundation’s three-member Executive Committee is chaired by the Secretary General of the Foundation, while its two remaining members are appointed by the Board of Directors for a three-year term following a proposal made by the President of Parliament. One of the members of the Executive Committee is an employee of the Hellenic Parliament (active or retired).
2. The Executive Committee meets for at least one ordinary session per week, and for extraordinary sessions whenever convened by its Chair, or on the request of its remaining members.
3. The Executive Committee is responsible for implementing decisions taken by the Board of Directors, defining more specific goals and priorities for the Foundation within the framework of guidelines laid down by the Board and taking decisions relevant to these, and drawing up the Foundation’s annual budget and statement of accounts. The Executive Committee appoints and dismisses the Foundation’s staff, and lays down the contractual terms on which third parties provide their services to the Foundation. It draws up the terms governing how projects are put out to tender, and approves the results of such procedures.
4. Minutes are kept for Executive Committee meetings.
5. The Executive Committee also operates in accordance with its internal regulations.

Article 6 The Chair of the Executive Committee
1. The Chair of the Executive Committee convenes the Committee, sets the agenda for committee meetings, presides over the Foundation’s offices, and is its head of staff in disciplinary matters. The Chair is also the Foundation’s legal representative before magistrates and other authorities.
2. The position of Chair of the Executive Committee is a full-time post.

3. The Chair may transfer some of his/her competencies to another member of the Executive Committee, or to Foundation employees to whom a specific action for a particular project or domain may be entrusted.

Article 7 The Chairman’s remuneration and compensation for the members of the Executive Committee
1. The Chair of the Executive Committee receives a monthly payment plus extra emoluments, both of which are set annually by a decision of the President of Parliament.
2. The members of the Executive Committee receive compensation, the level of which is set in the same manner.

Article 8 Assets – Resources
1. The Foundations ’ assets are the annual or extraordinary subsidies allotted to it in Parliament's budget, state subsidies, revenues from donations, inheritances, bequests from parliamentarians or other individuals, as well as every other legal income.
2. The administration of the Foundation is subject to an annual audit carried out by chartered auditors. Their report is submitted to the Hellenic Parliament along with the Foundation’s statement of accounts, in line with Article 13 below.
3. The Hellenic Parliament can resolve to relinquish the use of one or more properties belonging to it, to the Foundation to serve the needs and aims of the latter for a fixed period of time, or in perpetuity. Mobile assets are relinquished by decision of the President of Parliament.
4. The purchase or sale of real property requires a decision by the Board of Directors of the Foundation. Mobile assets can be bought and sold by virtue of an Executive Committee decision.

Article 9 Personnel
1. To serve the Foundation’s staffing needs, Hellenic Parliament personnel can be detached from it for a period up to two years on a full-time or parallel basis. Staffs are detached by the President of Parliament following a proposal made by the Executive Committee, and given that the staff member concerned has applied for, or assents to, the detachment. For all intents and purposes, the period of detachment to the Foundation is considered real and pensionable service in the Hellenic Parliament.
2. The labour rights and obligations of staff members are determined by the internal

regulations governing the operation of the Foundation. This document is approved by the Foundation’s Board of Directors, which can also amend it following a proposal by the Executive Committee. The internal regulations are drawn up on the basis of respect for the rights enjoyed by employees under current labour law, and the developmental and operational needs of the Foundation.

Article 10 Organization
1. The Foundation is divided into operational sections. At the onset of its operations, these sections were as follows:

a) the Programming, Research, and Planning Section;

b) the Events Section;

c) the Communication Section; and

d) the Support Section.

2. The Programming, Research, and Planning Section is charged with designing and drawing up the Foundation’s programme of action in line with its mission statement; documenting information of interest to the Foundation; and conducting studies, research, or any other type of academic, scientific, or artistic project itself or by means of external collaborators and organizations in line with the Foundation’s mission statement and programme of action. A separate subsection deals with the history of parliamentary institutions and European policy studies in collaboration with the Scientific Service of the Hellenic Parliament.

3. The Events Section is charged with organizing and staging every type of event concordant with the Foundation’s mission statement and programme of action. The Events Section’s fluid internal organization allows it to approach projects on an ad hoc basis. The Section collaborates with the Communication Section in matters relating to the communicational aspect of the events staged by the Foundation, and to the production of suitable printed and audio-visual material.

4. The Communication Section is charged with two interrelated but discrete tasks, and is separated into two subsections accordingly. The first subsection is responsible for the Foundation’s overall communicational activities, and especially for promoting the work of the Hellenic Parliament by means of the Foundation’s activities. The second subsection is charged with producing the Foundation’s printed and audio-visual material, either on its own or in collaboration with the Programming, Research, and Planning Section, whose activities it supports by means of the provision of printed or audio-visual material.

5. The Support Section is charged with managing the Foundation and its finances, providing the Foundation’s other services and administrative organs with administrative and secretarial support, and administering the Foundation’s IT systems. The Support Section’s internal organization reflects the separate areas of competency listed above; a member of staff is assigned responsibility for each.

6. The Executive Committee is responsible for dictating the more specialized competencies and internal organization of each section, the assigning of Foundation personnel to sections, and all other details. On the recommendation of the Executive Committee, the Board of Directors can create new sections, dissolve old ones, and redistribute competencies between sections to better serve the Foundation’s needs.

Article 11 Project Implementation and Procurement
1. The Foundation implements projects or services and carries out procurement in line with the following principles:

a) the principle of transparency;

b) the principle of healthy competition in the assignment of tenders;

c) the cost-benefit principle; and

d) the principle of the most financially advantageous bid.

2. In the case of particularly costly projects or procurements, or projects or procurements which are especially significant in light of the Foundation’s aims, the Executive Committee takes into account the rules governing the tendering procedure in question, the selection criteria, and every other detail required by the principles listed in clause 1 above when reaching its decision.

3. The Foundation's Chair or Board of Directors retains the right in every case to publish instructions or to particularize the above principles by means of fixed resolutions or on an ad hoc basis.

Article 12 Special terms governing procurement
1. Procurement and the implementation of projects or services are divided into:

a) those decided by the Executive Committee without being put out to tender;

b) those assigned following an extemporaneous bidding procedure, where the tender is awarded by the Executive Committee in the manner described in Article 5 (3) above; and

c) those assigned following a formal bidding procedure, where the tender is again awarded by the Executive Committee in the manner described in Article 5 (3) above.

2. Which of the three procedures listed in clause 1 is followed in a given case is determined by the sum of money involved. The financial limits for each are identical to those listed in Article 143 (2) of the Standing Orders of the Hellenic Parliament.

3. The Foundation’s Economic Services are responsible for assembling bids, whose terms they also specify, during tendering proceedings. The Economic Services operating in line with the relevant guidelines or decisions of the Board of Directors or Executive Committee. The award of the tender constitutes approval of the tendering process on the part of the Executive Committee.

4. The Board of Directors can, following a proposal made by the Executive Committee,

specify in detail those projects, services, and purchases (e.g. works of art) that are exempt from the above regulations, or the reasons why this is so (e.g. urgency).

5. Real property is always bought or sold by virtue of a decision made by the Board of Directors.

6. The Executive Committee specifies the procedure for monitoring the relevant paperwork, the authorization and payment of funds, and the settling of the Foundation’s debts, assigning duties in this regard to employees or organs of the Foundation who collaborate or operate on an individual basis.
Article 13 Annual budget and statement of accounts

The Executive Committee draws up both the annual budget and the statement of accounts for the Foundation’s activities over the year. The statement of accounts and the report prepared by chartered auditors in accordance with Article 8 (2) above are presented to Parliament by the President of Parliament following their approval by the Foundation’s Board of Directors and the Financial Committee of the Hellenic Parliament. This statement

of accounts is appended to the statement of accounts and balance sheet of the Hellenic Parliament. The administrative year begins on January 1 and ends on December 31.

Article 14 Dissolution of the Foundation: assets
Should the Foundation be dissolved, its entire assets are transferred ipso facto and without further formulation to the Hellenic Parliament.

Article 15 These Regulations, having been passed by the Hellenic Parliament, shall constitute an appendix to the Standing Orders of the Hellenic Parliament (Parliamentary Section), be published in the Government Gazette, come into force in sections or in its entirety by virtue of decisions made by the President of Parliament, and shall be amendable by the Standing Order Committee of the Hellenic Parliament, given the support of a 3/5 majority of members present.

In Hungary, there are no institutes for parliamentary studies subordinated to the Parliament.
In Italy, there is no institute for parliamentary studies subordinated to the Chamber of Deputies. The Administration of the Chamber of Deputies cooperates with Universities (e.g.: Pisa, Roma, Firenze, Napoli) and private research Institutes
 (as ISLE, Institute of studies on legislation)
 for research activities and post-graduation courses aimed at preparing highly qualified people in parliamentary subjects.
In Latvia, there are no institutes for parliamentary studies subordinated to the Parliament.
In Lithuania, there is no such institute subordinated to the Parliament.
There are no institutes for parliamentary studies subordinated to the Dutch Parliament. There are many institutes that have a advisory role towards the Parliament and the Government. Some of them are based on legislation such as the Health Council, the Council for Culture and the Scientific Council for Government Policy.
In Poland, there are no institutes for parliamentary studies subordinated to the Sejm. However the Bureau of Research of the Chancellery of the Sejm partially functions as a scientific institution. 
Although the basic task of the BR is to prepare expert opinions concerning any matters which are considered by the Sejm or its bodies, the Rules of Organization of the Chancellery of the Sejm provide additional tasks. Inter alia they include “carrying out study work on matters being in the interest of the Sejm” and “organizing specialist seminars and lectures”. The BR performs those functions by preparing publications (all available free of charge, e.g. via a website of the Bureau
) on different legal, economic and social issues, e.g. a legal quarterly “Zeszyty Prawnicze”, and organizing or co-organizing seminars and conferences.
The BR is one of departments of the Chancellery of the Sejm, directly subordinated to the Head of the Chancellery. It consists of several organizational units (departments, teams and administrative units).
In Portugal, there are no institutes for parliamentary studies subordinate to the Parliament. However, the Assembly of the Republic has signed a protocol with the Portuguese public universities, in January 1998, with the aim to establishing a permanent system of mutual information and consultation on matters of common interest.
In Slovenia, there is no such institute subordinated to the National Assembly (Drzavni Zbor).
In Slovakia, Parliamentary Institute exists within its organisational structure in the Chancellery of the National Council. According to art.144 of the Rules of Procedures:

 (1) The Parliamentary Institute, as a part of the Chancellery, shall perform information and training tasks related to the activities of the National Council and its Members. 

(2) Further details of the Parliamentary Institute shall be regulated by the Organizational Rules of the Chancellery. 
So, Parliamentary Institute is a part of the Chancellery of the National Council of the Slovak Republic (in further text chancellery). According to Art.143 of Act Nr. 350/1996 Coll. on the Rules of Procedure of the National Council of the Slovak Republic, as amended (in further text Rules of Procedure Act), the main role of the chancellery is to professionally, organisationally and technically assure the activity of the National Council of the Slovak Republic (in further text national council), which is the only constituent and law-making body in the Slovak Republic. 
Parliamentary Institute provides the Members of Parliament (in further text MPs) with information, materials and analyses, in relation with the parliamentary dimension of their political work in a wide range of fields, which may come up during the execution of their function as MPs, and this at their own request or from the institute’s own initiative.
Status and scope of functions of the Parliamentary Institute has been regulated in Art. 144 of Rules of Procedure Act since January 1, 1997. Based on this mandate, Parliamentary Institute fulfils the informational and educational tasks, relating to the activity of the National Council and of the MPs. Status of the Parliamentary Institute and its detailed task-description are laid down in the Organizational Rules of the Chancellery of the National Council of the Slovak Republic.
The amount and diversity of information necessary for the deputies of the law-making body require a mutual cooperation of the following departments:

- Parliamentary Institute Section,

- Parliamentary Library Department,

- Parliamentary Archive Department.

Director of the Parliamentary Institute coordinates the institute and takes the responsibility for it. Parliamentary Library and Parliamentary Archive are subordinated to the Director of the Parliamentary Institute.
Parliamentary Institute Section
Analytical function and parliamentary research
In order to consider diverse aspects of the draft bills, Parliamentary Institute Section publishes information to draft bills, elaborates the Information on economic and social situation in the Slovak Republic and at need elaborates informative materials, including information and analyses on factual problems. Institute also elaborates parliamentary studies on selected topics relating to the activities of the national council. These studies possess the nature of complex and comparative analyses. 
On request, the institute’ staff also provides a comparison of proposed enactments to the legal regulation in other countries, or a historical comparison. The staff also answers particular questions received from the MPs (areas of foreign policy, economics, education system, culture, social affairs, media, environment, etc.). Institute as well elaborates the materials for the national council’s debates on the state budget. Institute particularly conducts parliamentary research by analysing the knowledge on the national council’s work according to its main functions. The main focus is on the constitutional system of the Slovak Republic. The outputs of this research are presented in form of the parliamentary studies and expert publications (How the parliament works, Practical guide through the MP’s work, Small parliamentary dictionary, etc.). Information collected in the internal parliamentary research is archived in a special internal database.
International and interparliamentary cooperation 
Parliamentary Institute Section cooperates with the European Centre for Parliamentary Research and Documentation (ECPRD). Chancellery has been an ECPRD member since 1995.
Institute answers the requests of 70 parliamentary chambers of 46 European states’ parliaments united in this expert network, as well as gathers information necessary for the work of the MPs of national council.

Gathering information on different legal regulations in the ECPRD member states on request of the MPs is a main task of the ECPRD members. To elaborate such information, it is necessary to assure sufficient time – at least three weeks. The gathered information is consequently elaborated into a collective comparative analysis by the parliament, which has originally requested the information.
ECPRD Secretariat has the role of collecting and distributing the requests. All the requests are sent electronically and in the ECPRD working languages. Parliamentary Institute Secretariat keeps a record and makes a statistic of the requests – answers, questions and the database of the elaborated materials.

Important activity within ECPRD is the organization of events in the area of parliamentarianism (seminars, conferences) for the professional staff of the chancelleries of the parliaments.
Educational activities
In the area of education, Parliamentary Institute Section 

- prepares trainings for the MPs and their assistants

- prepares seminars and conferences to the research topics

- provides lectures and tutorial activity.
Institute’s activities related to education are mainly focused on the MPs and the interns. The topics are mainly related to the fundamental questions of parliamentarianism and the status and functions of the national council. These educational activities, most frequently exercised at the beginning of a new legislative session, are complemented by other activities focused on selected economic and social problems. These are organized also for professional public (seminars, conferences, etc.). These events are often co organized with national or international scientific and educational organizations.
Internships in the national council for university students

Organization of internships in the national council for university students is also a part of Parliamentary Institute Section’s agenda. The goal of such internships is to introduce to students the activity and functions of the national council, as well as to train young professionals for the work in this field. Thitherto, almost 600 students have completed such internship during a period of 13 years.

In the academic year 2011/2012, the institute organizes the 14th year of this programme. It involves 29 students from universities in Slovak Republic, Czech Republic and Austria. Interns work at different departments of the chancellery, especially at the secretariats of the national council’s committees and at the particular sections of the chancellery. Interns participate in fulfilling of operational tasks of the respective departments and they elaborate broader topics during the so called semester projects. The internship lasts from October to May and is preceded by a selection process in June. After finishing the internship programme, graduates receive a graduation certificate. 

Within the Parliamentary Institute Section, the internship programme for the university students is under the guidance of RNDr. Katarína Kubišová.
Short-term internships for the staff of foreign parliaments
Based on the positive experience from the 90’s of the 20th century, when the national council received international support from EU member states and from the USA, national council has decided to provide support to partner parliaments from the non-EU member states within the intentions of the international support programme. This happens in the form of short-term internships and study visits.

Parliamentary Institute Section assures the professional and expert side of the international support activities, in cooperation with the Foreign and European Agenda Division, and with the financial support of partner organizations (The National Democratic Institute, The Westminster Foundation for Democracy and the third sector organizations). Goal of these internships and study visits is to make the participants familiar with the systems and forms of work of the expert departments of the chancellery, with the focus on the practical application of the gained knowledge.

Currently, the international support is mainly oriented on the Western Balkan countries and on the former Soviet Union countries, in accordance with the international support conceptual framework of the Slovak Republic.
How to request the Parliamentary Institute Section services?
Speaker and the Deputy Speakers of the national council, the committees and the MPs address their requests to the Parliamentary Institute Section. Directorial staff of the chancellery may as well address such requests.
Requests for short, instant information may be handed in personally, by telephone or in a written form by post and by e-mail by completing the ‘Request’ form, which can be found on the chancellery intranet. The completed form is sent by e-mail to the Director and to the Parliamentary Institute Secretariat. Subsequently, it is necessary to submit it by internal post in a written form to the Director of the Parliamentary Institute.
Requests for detailed studies and analyses need to be handed in written form after the previous consultation with the Director of the Parliamentary Institute. Director then distributes the tasks according to the area of expertise. In case that the section registers a number of requests which exceeds the section’s capacities, it is up to the director to decide on the priority and order of the requests to be solved, in accordance to the workload distribution between the employees. 
Content and assignment of the request
For a satisfactory elaboration of the request, it is inevitable to precisely define the problem or the information of interest. It is important to know the purpose of the requested information, which makes it easier to decide about the adequate form, content and extent of the elaboration. It is necessary to specify the type and nature ofthe request (legislative initiative, materials for an argument in the debate on draft bill, materials for an appearance in the mass media, answers to the questions of electorate, etc.). 
If the requester has a particular request regarding the form, content and extent, it is necessary to give notice of this in the written request, together with the requested deadline. If the request is urgent, it is recommended to check in advance, whether the section has free capacity for its punctual elaboration. In case of a comparative analysis, the minimum time is three weeks, because of the necessity to contact the foreign parliaments.
In Spain, the Parliamentary Law Institute
 which was created in 1985 as a result of the collaboration agreement signed between the Congress of Deputies and the Complutense University of Madrid.
Parliamentary Law Institute has the following organs of government and administration:

 
-   Director (Professor of Constitutional Law appointed by the Speaker of the Congress and the Vice-Chancellor of the Complutense University of Madrid)

-   Secretary (Clerk of the Spanish Parliament, usually also Teacher at the University, and director of Studies of the house)

-   Director of studies (teacher of the University)

-   Department of Informatics, administration and treasury (staff of the University)

-   International Committee of guarantors (appointed by the executive Committee of the Institute).


There are no institutes subordinated to the Swedish Parliament (Riksdag). In Sweden an institute is normally defined as an institution for research or training. Swedish institutes are either private or public; the latter are in the form of public authorities/agencies, subordinated to the Government.

Riksdag’s authorities

There are, however, four authorities subordinated to the Riksdag, but, as pointed out above, these can hardly be seen as institutes in the sense that they perform research/studies ordered by the Riksdag.

The Riksdag Administration is an authority under the Riksdag with the task of supporting the work of the Riksdag. The Riksdag Administration assists the members of the Riksdag with factual information and background material for decisions and ensures that the members have good working conditions. It is also responsible for providing information about the Riksdag and its work. The Research Service is part of the Riksdag Administration.

The Ombudsmen for Justice (JO) or the Parliamentary Ombudsmen to give them their official title are elected by the Riksdag to ensure that public authorities and their staff comply with the laws and other statutes governing their actions. The Ombudsmen exercise this supervision by evaluating and investigating complaints from the general public, by making inspections of the various authorities and by conducting other forms of inquiry that they initiate themselves.

The Swedish National Audit Office (NAO) is part of the central control power of the Riksdag. It ensures that the Riksdag receives a coordinated and independent audit of the state finances. This assignment is unique as the Swedish NAO is the only body that can audit the entire state finances.

The Riksbank is Sweden's central bank and an authority under the Riksdag, The Riksbank is responsible for monetary policy with the objective to maintain price stability. The bank has also been given the task to promote a safe and efficient payment system.
In United Kingdom, there are no institutes for parliamentary studies directly subordinate to the UK Parliament. However, Parliament does give an annual grant to the History of Parliament Trust. The Study of Parliament Group, which comprises parliamentary officials and academics, is also associated with Parliament. Most studies of parliament are undertaken by external academic institutions.
Bucharest, 9 October 2012
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Parliamentary counselor – Department of Parliamentary Studies and EU Law, Directorate for Legislative studies and documentation
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� Decision taken by the Plenum of Parliament on May 27, 1999 (Government Gazette 116 LM/9.6.1999)
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